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Templates

BTEC forms and guides

3

https://qualifications.pearson.com/en/support/support-topics/delivering-our-qualifications/delivering-btec-qualifications/btec-forms-and-guides.html
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Brief
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IV of Assignment Briefs
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Timing
• At the start of the year
• Shortly before issuing the brief to learners

Aim of Internal Verification
• Ensure the brief is fit for purpose annually
• Conducted by an IV or the LIV

Resources Needed
• Unit specification
• Assignment brief/s
• Internal Verification of assignment brief form



IV of Assignment Briefs
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BTEC Level 3 Extended Certificate in Health and Social Care

Unit 5: Meeting Individual Care Needs

Ethical Care

Mrs Halling

Miss Smith

5/A P1, P2, M1, M2, D1,  5/B P3. M3,  5/C P4, P5, M4, D2

Pearson Authorised Assignment Brief used. Scenario 
changed to add local context.

If used 'off the 
shelf'  with no 

amendments =
IV to check the
hand-out and 

submission dates
are appropriate only.



IV of Assignment Brief
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IV of Assignment Brief
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Assignment has been submitted for IV in advance of planned issue date. Course details are accurate, 
and a suitable vocational scenario is been provided, that learners can relate to.
d

In task 3, some of the assessment criteria targeted have not been included. Please review the 
specification and edit the brief. - Completed 05.01.24

Task 3 – Include the full wording of the assessment criteria targeted 10.01.24 05.01.24

a.halling@aschool.com

p.smith@aschool.com

05.01.24

05.01.24



IV of  
Assessment 
Decisions
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IV of Assessment
Decisions
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Timing

• Unit specification
• Assignment brief/s
• Learner tracking 

document
• Learner work 

& assessment record
• IV  form

Resources Sample Sample Size

• Shortly after 
each assignment has 
been assessed and 
before learners 
receive feedback

• Do not delay IV 
until the end of the 
unit or year

Risk-based approach
h

• All criteria (P, M & D)
• Experience of 

Assessor
• New programme
• Size of cohort
• Known issues

Every:h
• Assessor
• Unit
d

Learner work from every:
• Assignment 
• Assessment site
d

Not all learners need to 
have been IVd



IV of Assessment Decisions
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BTEC Level 3 Extended Certificate in Health and Social Care
Unit 5: Meeting Individual Care Needs 

Miss SmithMrs Halling

Ethical Care



IV of Assessment Decisions
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Jack Abbott First

Rosie King

Kiera Langfield First

First

5/A P1, P2, M1, M2, 
5/B P3. M3,
5/C P4, P5, M4

5/A P1, P2,
5/B P3,
5/C P4, P5

5/A P1, P2, M1, M2,
5/B P3 ,
5/C P4, P5

Learner has submitted evidence which has not 
been assessed against all the assessment 
criteria.

5/A D1 and 5/C D2
N

Y

Y

Rosie King Resubmission

5/A P1, P2, M1, M2, 
5/B P3. M3,
5/C P4, P5, M4

Y

There is no need to IV 
resubmissions if there have 

been no issues with the 
Assessor's decisions at first 

submission and the grades have 
not improved.



IV of Assessment Decisions
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Y

Y

Yes, feedback links to the assessment criteria 
and how each was met. Appropriate and 
general feedback provided on criteria not met

You have added excellent annotations throughout the learner work, which both praises them and identifies where you believe they have met the 
criteria. Your feedback comments are appropriate and in line with BTEC rules. I agree that Rosie has not given detailed enough examples to meet 
B.M3 and C.M4. A resubmission is authorised. Please review Jack's assessment. I believe he demonstrated good coverage of the higher criteria and 
there is evidence of reflective practice.

Resubmission (19.04.24) – I agree Rosie has now achieved a Merit and following revisiting Jack’s evidence, he has met the Distinction criteria.

Re-assess evidence submitted by Jack against A.D1 and C.D2 19.04.2421.04.24

19.04.24

19.04.24

a.halling@aschool.com

p.smith@aschool.com



Activity to 
consolidate 
understanding
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Sources of 
Support 
and 
Information
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Vocational Quality Assurance 
Management Team
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The Home of 

Quality Assurance

Please Note: Chat with an 
Expert – quick link to make 
direct contact with our team

https://qualifications.pearson.com/en/support/support-for-you/quality-nominees.html
https://qualifications.pearson.com/en/support/support-for-you/quality-nominees.html


How to Contact Support Teams in Pearson
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The Pearson Support Portal can be accessed here.

https://qualifications.pearson.com/en/support/support-for-you/quality-nominees.html


Useful Links
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We strongly recommend that you not only bookmark the links below but also have 
them uploaded to a central BTEC hub for your centre so all staff have easy access.

BTEC Assessment and Verification Tools (IV templates)
The Home of Quality Assurance

The following Centre Guides can be located on our BTEC quality assurance webpage 
in the useful documents section:

BTEC Centre Guide to Internal Assessment
BTEC Centre Guide to Internal Verification
BTEC Centre Guide for Lead Internal Verifiers
BTEC Centre Guide to Writing Assignments

https://qualifications.pearson.com/en/support/support-topics/delivering-our-qualifications/delivering-btec-qualifications/btec-forms-and-guides.html
https://qualifications.pearson.com/en/support/support-for-you/quality-nominees.html
https://qualifications.pearson.com/en/support/support-for-you/quality-nominees/btec-entry-level-3.html


End of Presentation
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